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e-KSF version 6.2.1 (March 09 release) notes 

Document Version/Date: v2 24/02/2009 

Author:    Tim Newham. E-KSF Project Manager 

Distribution:    Public 

 

This document describes the changes that are planned for the version 6.2.1 release to e-KSF in 

March 2009. All of these changes are minor fixes and improvements to usability, and should not 

require any re-training of users, or new materials creation. 

This document contains an index of changes, and then screenshots to describe the key changes in 

more detail. 

Index of changes 

Change reference 
(gaps in the sequence of 
reference numbers  
below are intentional ς 
some items are for our 
internal reference only) 

Summary of change Description 

6.2.1/02 Changes to admin 

άƳŀƴŀƎŜ ƻǊƎŀƴƛǎŀǘƛƻƴ 

ŘŜǇŀǊǘƳŜƴǘ ǎǘǊǳŎǘǳǊŜέ 

Show the name of the current department being focused on, 

on screen 

6.2.1/03 Objectives carry 

forward 

Reviewers (as well as Reviewees) can now carry forward 

uncompleted objectives to the next period 

6.2.1/04 Managing draft post 

outlines 

Managers can now revoke access to delegated post outlines 

6.2.1/05 (Scotland 
only) 

Pay data appearing 

when assigning post 

outlines to multiple 

staff 

If an employee has more than 1 job in the SWISS system, the 

pay point and increment date will not appear in e-KSF until 

the correct job is selected (this is to avoid mistakenly selecting 

incorrect pay data) 

6.2.1/10 (Scotland 
only) 

Include SWISS IDs for 

admins updating 

manager/staff 

relationships 

hƴ ǘƘŜ άǊŜŀǎǎƛƎƴ ƳŀƴŀƎŜǊέ ŀƴŘ άƳŀƴŀƎŜ ƻǊƎŀƴƛǎŀǘƛƻƴŀƭ 

ƛƴŦƻǊƳŀǘƛƻƴέ admin pages, SWISS_ID will now be shown for 

both new and old managers, to help the administrator select 

the correct manager in the cases where 2 (or more) managers 

share the same first and last names. 

6.2.1/15 Printing from Internet 

Explorer 8 

Fixed minor problem with printing post outlines when using 

IE8.0 



 2 

Change reference 
(gaps in the sequence of 
reference numbers  
below are intentional ς 
some items are for our 
internal reference only) 

Summary of change Description 

6.2.1/18 2 new administrator 

reports for tracking KSF 

progress 

н ƴŜǿ ǊŜǇƻǊǘǎ ŀǾŀƛƭŀōƭŜ ǘƻ ŀŘƳƛƴƛǎǘǊŀǘƻǊǎΥ άLƳǇƭŜƳŜƴǘŀǘƛƻƴ 

{ǘŀǘǳǎ {ǳƳƳŀǊȅέ όǳƴŘŜǊ άƳƻƴƛǘƻǊƛƴƎ ǊŜǇƻǊǘǎέύ ǎƘƻǿǎ ƘƛƎƘ-

level summary of KSF roll-ƻǳǘΦ ά9-KSF Progress Data by 

LƴŘƛǾƛŘǳŀƭ όǳƴŘŜǊ άǳǎŜǊ Řŀǘŀ ǊŜǇƻǊǘǎέύ ǎƘƻǿǎ ŀƭƭ ƪŜȅ Y{C 

progress data, by staff name. The report includes e-KSFID 

field, so it can be combined with other reports in Excel to 

allow offline analysis of data. 

6.2.1/19 Secretary access can 

now assign reviewers 

Managers who now delegate access in e-KSF to a 

secretary/PA, can now ask that person to set up 

reviewer/reviewee relationships on their behalf. 

6.2.1/22 tǊƛƴǘƛƴƎ ƻŦ άŜƳǇƭƻȅŜŜ 

ŘŜǘŀƛƭέ ǇŀƎŜ  

Fix to minor problem when printing employee details.  

6.2.1/24 Count of records 

requiring action 

(Scotland only) 

Administrators in Scotland will see a count, on their admin 

homepages, against the SWISS conflict resolution links, 

showing them how many records need their attention. 

6.2.1/25 Assign Post Outline to 

Multiple Staff (ESR 

Enabled Organisations 

only) 

Fix to minor problem when Assigning Post outline to staff, 

Information coming from ESR (Pay point and increment date) 

is not properly populated in respective columns for some 

cases. 

6.2.1/26 Organisation (PCT) 

Name in Query reply 

email from e-KSF 

support Team 

Organization (PCT) ƴŀƳŜ ǿƛƭƭ ōŜ ǇŀǊǘ ƻŦ {ǳǇǇƻǊǘΩǎ ǊŜǇƭȅΦ ¢Ƙƛǎ 

will be beneficial to those who manage more than one 

organisation (PCT). 

6.2.1/27 Sorting on Department 

Names 

Department Name in Department Tier drop down list, 

available on User Search Screen, will now have department 

names sorted alphabetically. 

6.2.1/28  (Scotland 
only) 

The 'Map 

Organisational 

Information for SWISS 

¦ǎŜǊǎΩ ƻǇǘƛƻƴ ŦƻǊ ŀƭƭ 

SWISS organisations 

The 'Map Organisational IƴŦƻǊƳŀǘƛƻƴ ŦƻǊ {²L{{ ¦ǎŜǊǎΩ link will 

be enabled for all SWISS organisations. This will enable 

administrators to map the un-mapped organisational 

information rows to SWISS jobs. 
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Screenshots and, where necessary, brief instructions for use 

Change reference 
(gaps in the sequence of 
reference numbers  below are 
intentional ς some items are 
for our internal reference only) 

Summary of change Screenshot/instructions for use 

6.2.1/02 Changes to admin 

άƳŀƴŀƎŜ ƻǊƎŀƴƛǎŀǘƛƻƴ 

ŘŜǇŀǊǘƳŜƴǘ ǎǘǊǳŎǘǳǊŜέ 

When the user selects a department from tree view, e-

KSF lists the staff in this department. For clarification 

the selected department name will be shown on the 

Header as in Fig 1 

 

Fig. 1 

6.2.1/04 Managing draft post 

outlines 

Draft Post Outline Library page now has the option for 

managers to revoke Read/Write access on their draft 

post outlines.  Now managers can revoke rights using 

the button shown in fig. 2 
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Change reference 
(gaps in the sequence of 
reference numbers  below are 
intentional ς some items are 
for our internal reference only) 

Summary of change Screenshot/instructions for use 

 

Fig. 2 

6.2.1/18 2 new administrator 

reports for tracking KSF 

progress 

2 new reports available to administrators:  

ά9-Y{C tǊƻƎǊŜǎǎ 5ŀǘŀ ōȅ LƴŘƛǾƛŘǳŀƭ όǳƴŘŜǊ άǳǎŜǊ Řŀǘŀ 

ǊŜǇƻǊǘǎέύ. 

 άLƳǇƭŜƳŜƴǘŀǘƛƻƴ {ǘŀǘǳǎ {ǳƳƳŀǊȅέ όǳƴŘŜǊ 

άƳƻƴƛǘƻǊƛƴƎ ǊŜǇƻǊǘǎέύΦ    

These are highlighted in Fig 3 & 4 respectively.  
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Change reference 
(gaps in the sequence of 
reference numbers  below are 
intentional ς some items are 
for our internal reference only) 

Summary of change Screenshot/instructions for use 

 

Fig. 3 
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Change reference 
(gaps in the sequence of 
reference numbers  below are 
intentional ς some items are 
for our internal reference only) 

Summary of change Screenshot/instructions for use 

Fields of the report are: 

 Personal data: 
o e-KSFID 
o first name 
o last name 

 Access section 
o Last login date 
o Is account locked? (yes/no) 

 KSF review section 
o Number of review documents existing against this person (ever) 
o Date (user entered date) of most recent review recorded 
o Date (user entered date) of most recent review marked signed off by both parties 

 Gateway section 
o Current gateway status (foundation, working towards second, second, beyond 

second) 
o Outcome of most recent gateway review (n/a, passed, pay progression deferred, 

passed with short term action plan) 
 

 Objectives section 
o Number of objectives documents created (ever) 
o Number of objectives documents with status = agreed (ever) 
o Number of objectives documents which include at least 1 row with status = 

completed (ever) 
o Date of most recent objectives review created 
o Date of most recent objectives review marked as agreed 

 PDP section: 
o Number of PDP rows created (ever) 
o Number of rows completed (ever) 
o Number of rows marked effective (ever) 
o Number of rows marked not effective (ever) 
o Date that most recent PDP row was added 
o Date that most recent PDP row was marked completed 

 



 7 

Change reference 
(gaps in the sequence of 
reference numbers  below are 
intentional ς some items are 
for our internal reference only) 

Summary of change Screenshot/instructions for use 

 

Fig. 4 

New implementation 
summary report 16 9 08.xls

 

6.2.1/24 Count of records 

requiring action 

(Scotland only) 

In SWISS related actions, Administrators now can view 

Ŏƻǳƴǘ ŀƎŀƛƴǎǘ άaŀǇ ƻǊƎŀƴƛǎŀǘƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ 

SWISS uǎŜǊǎέ ƭƛƴƪΦ Showing them how many records 

need their attention. 
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Change reference 
(gaps in the sequence of 
reference numbers  below are 
intentional ς some items are 
for our internal reference only) 

Summary of change Screenshot/instructions for use 

 

Fig. 5 

6.2.1/05 (Scotland only) Pay data appearing when 

assigning post outlines to 

multiple staff 

If an employee has more than 1 job in the SWISS 

system, the pay point and increment date will not 

appear in e-KSF until the correct job is selected (this is 

to avoid mistakenly selecting incorrect pay data) as 

shown in figures below. 
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Change reference 
(gaps in the sequence of 
reference numbers  below are 
intentional ς some items are 
for our internal reference only) 

Summary of change Screenshot/instructions for use 

 

Fig. 6 
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Change reference 
(gaps in the sequence of 
reference numbers  below are 
intentional ς some items are 
for our internal reference only) 

Summary of change Screenshot/instructions for use 

 

Fig. 7 

6.2.1/27 Sorting on Department Names Department Name in Department 

Tier drop down list, available on 

User Search Screen, will now have 

department names sorted 

alphabetically. 




